Barker College Senior School
—_——

Work Experience Approval Form and
Off-Site Checklist

STUDENT: Age:
Surname (PRINT) Other Names (PRINT)

Student Home Phone No: ‘ Student Mobile No:

Student Email Address: Tutor: Year:

e [ wish to participate in the Work Experience Program as a Volunteer, unpaid worker.

e | understand that unsatisfactory behaviour may result in my work experience being terminated.

Student’s Signature: Date:

PARENT/GUARDIAN:

| agree to my son/daughter participating in Work Experience.
(PRINT)

Parent/Guardian Name:

Parent/Guardian Signature: . Date:

Organisation Providing Work Experience

i"We hereby agree to have the above named student as a volunteer unpaid worker on the understanding
that:

e The student will be withdrawn immediately on request should he/she prove unsatisfactory.

o All fares and incidental costs will be met by the student.

e An employer provides a safe and healthy working environment for the student in accordance with current
work health and safety legislation.

o The student shall not use any plant or equipment for which they have received no training. If training is
provided, the student shalil not use any plant or equipment without full supervision.

e Any student undertaking work experience in the building/construction industry must undertake General
Construction Induction Training in accordance with the WHS Legislation and Clause 6.1 of the
Construction Work Code of Practice November 2013, The employer must ensure that the student has
successfully completed the general construction induction training before starting work in a construction
environment and must hold the relevant construction induction training card or, as a minimum the

general construction induction training certification which has been issued within the preceding 60 days if
the card has not yet been issued.

e Any employer associated with the construction industry and/or any employer who is engaged in any form
of construction related work will ensure that the student undergoes the appropriate workplace specific
training as specified under Clause 6.2 of the Construction Work Code of Practice November 2013.

o Employers offering work experience to Barker College students are obliged to report any breach of Child
Protection legislation, work, health and safety legislation including bullying or any breach of legislation
with respect to harassment or discrimination directly to the Head of Barker College.
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e The checklist is to be completed for students in work experience placements.

e The checklist is intended to help Barker College ensure the health and safety of students as per Work
Health and Safety Act 2011.

e The checklist should be returned by the host organisation by 22 July 20186.

Section 1. Details of Barker College Careers Adviser

Name : | Andrew Moody
Telephone 02 9847 8259 Fax | 02 9477 5712
Email andrew_moody@barker.nsw.edu.au
Barker College
Careers & Counselling Centre
gciifess 91 Pacific Highway
Hornsby NSW 2077

SECTION 2. This Section is to be completed by the Host Organjsation accepting the Barker College Student

Name of Student

Name of
organisation

Address

Telephone \ Fax |

Email

Summary of host
organisation’s
business

[]Office [CJConstruction [JHotel/Hospitality
Industry applicable [JRetail [ 1Educational institution [IMedical
Vet [1Other (please specify):

Summary of student
placement
duties/activities

Summary of how
student will be
supervised

Placement Date: From: To:

Name of Supervisor . i
of Student Signed:
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SECTION 3. This Section is to be completed by the Host Organisation accepting the Barker College Student

QUESTION | YEs [ NO | N/A
HEALTH AND SAFETY MANAGEMENT SYSTEM

1. Does your organisation have a work health and safety management system in
place?

EMERGENCY MANAGEMENT
2. Is an emergency evacuation plan in place? | | |
FIRST AID

3. Is there a first aid procedure for the workplace? | \ |
INDUCTION

4. Are students provided with a full organisation induction?

5. Are students shown the location of amenities, meal rooms, first aid facilities prior
to starting?

ACCIDENTS/INCIDENTS AND HAZARDS

6. Does your organisation keep a record of accidents/incidents and hazards?
7. Does your organisation have an anti-bullying/harassment policy in place?
8. Are the students shown restricted equipment and areas?

WORK ENVIRONMENT, ACTIVITIES AND TRAINING

9. Are students shown around the workplace prior to starting?

10.Are students provided with a workplace and safety induction including emergency
evacuation?

11. Are students provided training in safe work practices?
12. Are health and safety risks arising from work practices identified and controlled?

13. Are regular inspections of work environments conducted to identify and control
health and safety hazards?

INSURANCE (Students are covered by Barker College during Work Experience.)

14. Please provide Public Liability Insurance details including Insurance Company, Policy Number
and Coverage details held by your organisation:

DECLARATION
The above statements are true to the best of my knowledge.

Signed Dated _ /__ [

Name Phone

Position Title

NEXT STEP
Thank you for completing this checklist.

Please return the completed Approval Form and Checklist by post or email to the Barker College
Careers Adviser in Section 1 by 22 July 2016.
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